
Environmental Health Division 
COMMUNITY EVENT APPLICATION / PERMIT 

(STATEMENT OF ADEQUACY FOR AN OUTDOOR FESTIVAL) 

Ukiah Office: 860 N Bush Street 
Ph: 707-234-6625 

Fort Bragg Office: 120 W Fir Street 

enviroh@mendocinocounty.gov Ph: 707-961-2714

Continue to the back 

As Event Coordinator, I certify that all of the information above has been provided and is correct, that I have read and un-
derstand the “Letter to Event Coordinators”, and I understand that I am responsible for ensuring compliance with the   
California Retail Food Code (Cal Code) by the temporary food vendors operating at this event.  

Date:Applicant Signature: ______________________________________________  ________________________ 

Applicant’s Title: _______________________________________________________ 

_____________________________________________________________________ 
When approved by the Environmental Health Division, this application shall serve as your permit. 

Approved By: _______________________________________________ 

Approval Date: ______________________________________________ 

(Please Note: Non-Profit applications that are submitted late will not be exempt from the late fee)

Site Plan: Submit a site plan that shows the proposed location of the temporary food booth vendors, restrooms, any 
shared facilities such as sinks, sewer access, and garbage dumpsters, as well as locations of drinking fountains.  
___  

Food Vendor List and Temporary Food Permit Applications: Complete and submit the attached vendor list with this ap-
plication. It is your responsibility to distribute the Guidelines for Operating a Temporary Food Booth, food booth applications, 
and fees to your vendors.  

___  

Toilet Facilities:  At least one toilet facility for each 15 employees shall be provided within 200 feet of each Temporary 
Food Facility. A minimum of one toilet and one handwashing facility shall be available for each 100 patrons. 
___  

List Water Source: ___  ___________________________________  

A potable water supply shall be provided.  A minimum of one drinking fountain shall be available for each 500 patrons 

Refuse Disposal: ____  ____________________________________ 

Provide number and type of waste receptacles to be available at event.  A minimum of one 50 gallon garbage can shall be 
available for each 100 patrons per day. 

Date Rec’d: _______________ 

Rec’d By: _______________ 

Payment #: _______________ 

Amount Rec’d: ________________ 

Non-Profit Tax ID #: __________________ FD#: ___________ 

Name of Event: _____________________________   Event Dates & Hours: _____________________________________________ 

Address of Event:  _____________________________________________________  # of Food Vendors: _____________________ 

Property Owner Name: ___________________________________________   Estimated Max Attendance: ___________________ 

Coordinator’s Agency: __________________________________ Coordinator’s Name: ____________________________________ 

Coordinator’s Mailing Address: ________________________________________________________________________________ 

Coordinator’s Phone #: __________________________________ Coordinator’s Email: ___________________________________ 

The following information must be submitted a minimum of one month prior to the event date to avoid late fees: 

___  Event on Time: < 15 Food Vendor Booths = $249              ___ Event with Late Fee: < 15 Food Vendor Booths = $254    

___  Event on Time: 15+ Food Vendor Booths = $249               ___  Event with Late Fee: 15+ Food Vendor Booths = $254    

___  Please also check here if you are Non-Profit, Fee Exempt. Documentation is required with submittal. 



COMMUNITY EVENT FOOD VENDOR LIST 

Event Dates: Event Name: _____________________________________  __________________________________ 

Event Coordinator: PLEASE FILL IN THIS SHEET OR ATTACH A SEPARATE SHEET WITH ALL OF THE INFORMATION BELOW  
INCLUDED. It is your responsibility to provide the Guidelines for Operating a Temporary Food Booth and applications to each of 
the food vendor booths you expect to be operating at your event in a timely manner. If you need more, please contact our office 
or visit our website. Please remember to advise the food vendors that their permit application and fee must be submitted to 

Environmental Health (5) business days prior to the event start date in order to avoid a late fee. Postmarks are acceptable.  

Vendor Booth Name Contact Person Mailing Address Email Address Phone # 
PHF*  or 
NPHF** 

*PHF: Booths serving Potentially Hazardous Food (PHF). Potentially Hazardous Foods are foods which are typically high in protein content,
contain moisture, have neutral or slightly acidic pH levels, and have a history of foodborne illness outbreaks and a natural potential for con-
tamination due to production and processing methods. Examples are:

Tofu or soy protein foods, Meat– beef, pork, lamb, etc, milk and milk products, fish, sliced melons, cooked rice, beans, or other heat-treated plant 
foods, baked or boiled Potatoes, Garlic-in-Oil mixtures, sprouts and raw seeds, shellfish and crustacea synthetic ingredients.  

*NPHF: Booths serving Non-Potentially Hazardous Foods (NPHF). Examples of Non-Potentially Hazardous Foods are as follows:

Cookies, breads, cakes, potato chips, popcorn, cotton candy, candy bars, etc. 

If you are unsure if the foods being provided are PHF or NPHF, please give our office a call. 

Community Event App 7/2/2024 

Please attach additional paper if needed for additional vendors 



Environmental Health Division 
LETTER TO EVENT COORDINATORS 

Ukiah Office: 860 N Bush Street 
Ph: 707-234-6625 enviroh@mendocinocounty.gov 

Fort Bragg Office: 120 W Fir Street 
Ph: 707-961-2714

Continue to the back 

Dear Event Coordinator, 

Environmental Health has upgraded the process by which it accepts applications and fee submittals for Community 

Events/Fairs and Temporary Food Booth Vendor applications. You can now download our applications, pay for 

permit fees, and find helpful information by visiting our website at mendocinocounty.gov/eh and clicking on the 
Consumer Protection button. 

Applications and payment receipts can then be emailed to enviroh@mendocinocounty.gov for processing. You are 
still able to visit our counter during business hours to submit your application or submit your application by mail.  

Please read below carefully for the changes/improvements to this process, as well as your responsibilities as the com-
munity event/fair organizer or coordinator. 

Community Event Permit Applications (including site plan, food vendor list, and fees) must be submitted a minimum 
of one month (30 days) prior to the event start date. If the Community Event requires a Use Permit and Tax 
Collector approval, it is a minimum of 60 days. Late and incomplete application submittals will be charged a 
late fee. The Community Event Permit fees are as follows:  

Event on Time: < 15 Food Vendor Booths = $249 

Event on Time: 15+ Food Vendor Booths = $249

Event with Late Fee: < 15 Food Vendor Booths = $254 

Event with Late Fee: 15+ Food Vendor Booths = $254

Non-Profit Community Event Applications submitted late will not be exempt from the late fee. 

◊ Community Events/Fairs where there are For-Profit Temporary Food Booth Vendors present are required to obtain
a  Community Event Permit.

◊ Community Events/Fairs that have only Non-Profit Temporary Food Booth Vendors present are still required to
obtain a Community Event Permit. The permit fee will be waived for the food vendor permits.

As the Community Event Coordinator, it is your responsibility to provide Environmental Health with your completed 
Community Event Permit Application. This will include the following: 

• Processing Fee— A late fee will be assessed on complete submittals that are submitted less that one month
(30) days prior to event

• Site Map—Showing the proposed locations of the temporary food facilities, restrooms, and shared facilities
such as sinks, sewer access, and dumpsters.

• Proposed Food Vendor List—Showing the vendor and contact names, complete mailing address, email ad-
dress, and phone number.

• Toilet Facilities—Number of toilet room facilities available to the food vendors and to the public (at least one
toilet facility must be provided within 200 feet of each temporary food facility and be equipped with toilet paper
in the bathroom stalls, as well as hand washing stations with hot and cold running water, pump soap dispenser
with soap in it, and single-use paper towels or hot air blowers).



Letter to Coordinator 02/27/24 

◊ All Temporary Food Booth Vendors are required to obtain an Operating Permit for each food booth they will have,
regardless of whether the vendor is For-Profit, Non-Profit, Veteran Exempt, selling their food, or giving away free
samples of prepared foods.

◊ Permit fees will be waived for Non-Profit and Veteran Exempt Temporary Food Booth Vendors with submission of
official documentation showing their Non-Profit or Veteran Exempt status, except for Veteran Exempt booths that
are selling alcohol or spirits.

◊ Temporary Food Booth Vendor Permit Applications are to be submitted by the individual food vendor, with the
appropriate fee or the Federal or State Tax Exemption letter showing the Non-Profit ID#, or a copy of the Veteran
Exemption (DD214 Form), directly to Environmental Health no less that 5 business days prior to the event.

NOTE: 

◊ Environmental Health will only inspect Community Events that are longer than one day and have 5 or more
Temporary Food Booth Vendors present.

As the Event Coordinator, it is your responsibility to: 

1. Distribute the Guidelines for Operating a Temporary Food Booth booklet with applications to your anticipated

food vendors, or

2. Provide our website information for the applications, guidelines, and online payment of permit fee to each

temporary food vendor who will be at your event,.

Failure to provide this information in a timely manner may delay processing and issuing of permits, as well as result in 

increased fees to the vendors for late application submittals.  

Vendors are strongly advised to apply for their food booth permits early, thereby avoiding late penalties. 

No money will be collected for permits in the field at the event. 

If a vendor is at the event without a permit, they will be required to submit their application with the late fee, and 
make their payment immediately at either our Ukiah or Fort Bragg office in order to continue participating in the event. 
Payment can also be made online at mendocinocounty.gov/eh.

If you have questions, please call our Ukiah office at 707-234-6625, or our Fort Bragg office at 707-961-2714. 

As a reminder, you can now download our applications, pay for permit fees, and find helpful information by visiting 
our website at mendocinocounty.gov/eh and clicking on the Consumer Protection button. Applications 
and payment receipts can then be emailed to enviroh@mendocinocounty.gov for processing. You are still able to visit 
our counter during business hours to submit your application or submit your application by mail.  

We thank you in advance for your compliance as the coordinator of a community event. 
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