Mendocino County Cannabis Department

How to File for a Notice of Application Stay

Pursuant to Section 10A.17.090 of the Mendocino County Code, an applicant may file a Notice of Application
Stay for the purpose of preventing the denial of an application for a Phase One Permit based on inactivity by
the applicant for up to a one-year period.

1. Navigate to https://aca-prod.accela.com/MENDOCINO/Default.aspx.

2. Enter the Username or
E-Mail and your Password
that you used when you Sign In
created your account, and

then click m )| USERNAME OR EMAIL

- PASSWORD:*

Forgot Password?
- HEITE

Remember me on this device

Not Registered?

CREATE AN ACCOUNT

3. You will be taken to your

“Dashboard.” From this [ Home SRR

page you can locate Dashboard My Records My Account Advanced Search +

Cannabis Cultivation

Business License(s) (CCBL) Hello, Example Example

and Applications related to | S

your Accela Citizens

Account (ACA).

. There are no items in your You do not have any collections

4. USE your mouse tO C||Ck shopping cart right now. right now.

View All Reco

Work in progress View All Records

Record Name  Record ID Module Creation Date Action

No records found

5. On the Records screen, you
WI” be presented Wlth a HOME  DASHBOARD MY ACCOUNT

SEARCH REPORTS SIGN UP LOG IN
table of all CCBL(s) and
Application(s) associated
with your ACA. v Consmbis
6. Click "= for any _
“Active” CCBL for which you O~ e d—
would like Modify. O owwme 3R . meem e
O oo o sl o e
— CAN-C-2024- Cannabis Craating How HowToGuide,

01/17/2024 Cultivation To Guides Lt ' Issued

OODLARE  lication since 2023,



https://aca-prod.accela.com/MENDOCINO/Default.aspx

7. Select the “Cannabis Notice
of Application Stay” option
and click

Continue Application »

Home @

Create an Application Search Applications Request an Inspection

Select an Amendment Type

Choose one of the following available amendment types. For assistance or to apply for an amendment type not listed
below please contact us.

] - |

( Cannabis Medificafion
) Cannabis Nofice of Application Stay
(O Cannabis Withdrawal

—

Continue Application >

Review the Business Legal
Name and detailed
description associated with
your CCBL and ensure it is
the correct license you wish
to apply for a Notice of
Application Stay, then click

*Note, if the Business Legal
Name is not correct, click

Save and resume later 40 repeat
Steps 4 through 8, ensuring you
select “Make Changes” on the
correct CCBL in Step 6.

Create an Application Search Applications Request an Inspection

Cannabis Motice of Application Stay

General

Location and 3 .
Information

2 Contacs 4 Review

1 Business Detais 5 Pay Fess

Step 1:Business Details > Business Details
*indicates a reguired feld.

Detail Information

Business Legal Name:
e

Detailed Description:

Cannabis cultivation business focused on dean holistic
and naturally sourced cullivation technigues.

spell chec

-

| Save and resume later

9. Review the Address and
Parcel information and
ensure it is the correct
location for which you wish
apply for a Notice of
Application Stay. If it is, click

Continue Application »

Create an Application Search Applications Reguest an Inspection

Cannabis Motice of Application Stay

Genersl

Location and

! Business Details 2 Contacts 3 |nformation & Reviaw 5 Pay Fees &

SteE 2:location and Contacts > Location
* indicates a required feld.

Address
* Street No.: * Street Name: Direction:
| 501 | | LOW GAP | | ~-Selert-- 4
* City: * State: *Zips
| UKIAH | | A | 95482 |
Parcel

* Parcel Mumber: Parcel Acreage GIS:

| 0010501400

| Save and resume later

-




10. Review the Applicant
information and Contacts
List.

Create an Application Search Applications Rezquest an Inspection

Cannabis Motice of Application Stay

E General |
Infarmaticn

1 Business Details 4 Review 5 Pay Fees &

Step 2:Location and Contacts = Contacts

d fiedd

Applicant

o add new contacts, chck fa Seiect fram &

Example Example

Prir ¥ phone:
Sexondary Phone:
Edit

w Contact Addressas
Te

Showing 1-10f 1

Address Type Recipient Address Action

Select from Account m Look Up

Showing 0-0 of 0

Full Namie Hame

Contact Type Waork Phone Fax E-mall Action

Mo records found

Licensed Professional List

Showing 1-10f 1

License Mumber License Type  Contact Name Business Mame

:“‘.‘H’- A== Home Phone Fi

Cultivation -
Medium Outdoar

TBA

4

| Sawve and resume later | ‘ Continue Application »

12. Select “Yes” where asked
“Do you wish to apply for
Notification of Application
Stay?”

Create an Application Search Applications Reguest an Inspection

Cannabis Notice of Application Stay

5 Locaticn and - Generl
Conta

1 Business Details # Infoemation

4 Review 5 Pay Fees &

Step 3:General Information > General Information

cates a reguirad fieid.

GENERAL INFORMATION

* Do you wish to apply for Netification of Application
Stay?: - 71 Yes 0 Ho

Save and resume later Continue Application »




14. Review your Cannabis

Notice of Application Stay. General Information
GENERAL INFORMATION m
15 . SCrOI I dOWn a nd reVleW th e Do you wish to apply for Notification of Application Stay?; Yas
Cerﬁﬁcation then CIiCk on I certify that I have read and understand the instructions that accompany this application and that the statements a
d H made as part of this applicaticn are true, complete, and correct 2nd that no material information has been omitted.
the CheCkbOX Conﬁrmlng By checking the bex below, I understand and agree that I am electreniczlly signing and filing this applicaticn.
you agree to the
certification.
v

Conti Applicati - [J By checking this box, | agree to the above certification.
. onianue ICation »
16. Click i :

| Save and resume later

Date:

-

17. Review the Application Fees
associated with the Notice
of Application Stay (NAS

Fee) Home

) ) Cannabis Motice of Application Stay

4 > Location and 5 General
Contacts Information

Step 5:Pay Fees

Application Fees

Fees

NAS Fee

Create an Application Search Applications

4 Review

Request an Inspection

5 Pay Fees

& Record Issuancs

.

[

Listed below =re preliminary fees bassd upon the information you've entered, Some fees are based on the guantity of work
items installed or repaired. Enter quantities where applicable. The following screen will display your total fees,

Amount

£55.00

TOTAL FEES: $55.00

- Check Out »

Note: This does net include additional inspection fees which may be assessed later.

Recalculate




19.

20.

Review the payment
processing information on
the screen and confirm the
Notice of Application Stay
Fee you selected in the
previous step is listed under

PAY NOW

m Cannabis

Dashboard My Records My Account Advanced Search =
Cart
P o Psyment ReceiptRecord
1 Sebect item to pay 2 information issuance

Step 1:Select item to pay

Click on the arrow in front of a row to display additional informaticn, Items can be saved for a future checkout by dicking on
the Save for later link,

Pz

ng for items from different departments within the same transaction is not allowed.

Any unpaid fee items, in the cart, will be cleared out each evening at 11:00 PM,
Service Charges: Credit Card All Types - 2.35% with a $2.00 minimum
Debit Card All Types - $3.50.

ACH or eChecks - 0.00

PAY NOW

501 LOW GAP, UKIAH CA 05482
1 Application(s) | $55.00

P Cannabis Notice of Application Stay
24TMP-000147

Total due: $55.00

Total amount to be paid: $55.00

MNote: This does not include additional inspection fees which may be assessed later.

21.

22.

23.

Select one of the two
payment options listed
here: “Pay with Credit Card”
or “Pay with Bank Account.”
Once you have selected
your preferred payment
method.

Fill out the Credit Card
Information (Or Bank
Account information if “Pay
with Bank Account” is
selected).

m Cannabis

Dashboard My Records My Account Advanced Search
y Select item to 2 Payrnent 5 ReceiptRecord
 pay farmtian ssuance:

Step 2:Payment information

nd then fill in all required information.

=Trust Account
Use the dropdown menu to change the payment type.

Payment Options

Paying for items from different departments within the =

Any unpaid fee items, in th vill be cleared

Amount to be charged: 555.00

& Pay with credit/debis or FayPal
Pay with Credit Card
Pay with Bank Accoumnt

Credit Card Information:
*Card Type: *Card Number:

e | |

*Name on Card: * Exp. Date:

I i

Credit Card Holder Information:

Country:

* Security Code:

| —Seled—- v |

* Strest Address:

E-mail:

g e




24. Please review the COUNTY OF

information you have

provided then lick ‘| Agree MENDOCINO

to Terms and Conditions”

Step 1: Select Payments Step 2: Reviewand Submil  Step 3: Confirmation and Receipt

25. Click . Step 2: Review and Submit

Please revisw the details of the itms you have selscted to pay, along with the fees associstad with using this servics. When you are ready to submit your paymant, please
review and scoept the Terms and Conditions, and click Submit to send your payment for authorization.

My Bills
Description Amount
|Cannabis Permit and Renewal payment of $1.648.50 $1.648.50|

. |Suhma\ 3184850
Customer Information IE Fes 53874
FirstName:  Test |Tma| Payment: §1.667.32

Last Name. Name
Agdress Line 10 501 Low Gap

Address Line 2:
City: Ukizh
State: California
Zip Code: 25432

Phane Number: T77-T77-TTTT
Email Address: exampleT07@proton.me

Payment Information
Payment Date: 12/18/2023
CardType:  Visa

Card Numbar; “tessssssss, 4838

L EE RACY OF YOUR INFORMATION AND BILLME, COMPLETION OF FAYMENT N

‘ O 1Agree to Terms and Conditions
e | —

26. You have now submitted
and paid the fees
associated with your Notice
of Application Stay.

Welcome to the Mendocino County!
Phone:

Logged in as:Max Hilken  Collections (0) ™ Cart (1)  Account Management  Logout

Search.. H|

' Cannabis

Dashboard My Records My Account Advanced Search v
 Seleciiemizpmy 2 PRI B

Step 3:Receipt/Record issuance

Receipt
Your application(s} has been successfully submitted.
Please print your record(s) and retain a copy for your records.
Please click the below link to go back to your dashboard.

Dashboard

23THMP-
000379

27. Areceipt of this transaction will appear in your email (the email address associated with your ACA
portal account and Cannabis Application).

28. Your Notice of Application Stay has now been submitted for review by the Mendocino County
Planning Department.




