Mendocino County Cannabis Department

How to Upload Files to your Cannabis Cultivation Business Licenses

1. Navigate to https://aca-prod.accela.com/MENDOCINO/Default.aspx.

2. Enter the User Name or
E-Mail and your Password
that you used when you
created your account, and

then click m

Sign In

USER NAME OR E-MAIL: #*

PASSWORD: *

Forgot Password?

[ nemambar maan this devica

Mot Registared?

CREATE AN ACCOUNT

3. You will be taken to your
“Dashboard.” From this
page you can locate any
Cannabis Cultivation
Business Licenses (CCBL)
related to your Accela
Citizens Account (ACA).

4. Use your mouse to click

View All Records

HOME DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP LOG IN

Hello, Your Name

View Collections

You do not have any collections
right now.

There are no items in your
shopping cart right now.

View All Records

No records found

5. On the Records screen, you
will be presented with a
table of all CCBL(s) and
Applications associated
with your ACA.

6. You can select the record
number of any CCBL to
upload new, revised, or
additional files.

HOME ~ DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP LOG ouT

Lannauls

Showing 1-3 0f 3 | Downioad results | Add tocollection | Addto cart

cAn- Cannabis
O - c-2017- Cultivation Pending
REN-002 Reneval
can Cannabis
[ os8/12/2022 Cultivation 08/12/2023  Reneval Under Review
Cc-2017-
Permit
CAN- Cannabis
D 06/02/2017 C-2017- Cultivation Issued
APP Application



https://aca-prod.accela.com/MENDOCINO/Default.aspx

7. Click Record Info ¥ 545

drop-down menu will
appear, click on the option
titled “Attachments.”

HOME DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP LOG OUT

Record CAN-C-2023-3002-APP: Add to cart

Add to collection

anpabis Cultivation
pplication

Record Status: Submitted

- Record Info v Payments v

Record Details

e s _

Related Records

[ —

Inspections 346650
—oeconuaTy-rromerTe7 2346650
example707email@proton.me

conditions (@

Project Description:
ACAGuideExample
ACAGuideTest

Mailing
860 N Bush St.
Ukiah, California, 95482

» More Details

Make Changes

8. You will be greeted with a
list of attachments that you
have already submitted for
the corresponding CCBL.

9. To add new or revised files
to your CCBL, click on the

m button in the lower

left section of the screen.

HOME DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP LOG OUT

Record CAN-C-2023-3002-APP: Add to cart

Add to collection

anpabis Cultivation
pplication

Record Status: Submitted

Record Info v Payments ¥

Conditions (@

The maximum file size allowed is 100 MB.

are disallowed file types to upload.

< »

Cannabis
agent Consent  SANLC - Cannabis agent Consent . ) Cultivation
e 20233002~ Cultivation Record pacn 18.13KB  11/13/2023  Actions~ Application -

: App Application CAN-C-2023-
3002-4FP
Cannabis
Business Cob 00z Comte Record Business 18.11KB  11/13/2023  Acti Splcaton
-3002- Cultivation ecort : . 113/ ctions v Application -
Formation.dock  pp Application Formation CAN-C-2023-
3002-4FP
Cannabis
Envirostor _ CAN-C- Cannabis —— Cultivation
Cortese 2023-3002- Cultivation Record TR T 18.18 KB 11/13/2023  Actions v Application -
List.docx App Application Cortese List CAN-C-2023-
3002-4FP
Cannabis
e CAN-C- Cannabis e ) i Cultivation
Areomne 2023-3002- Cultivation Record Shreamee 18.15K8  11/13/2023  Actions~ Application -
roraommt oo APP Application i CAN-C-2023-

. 3002-4FP
Quality CAN-C- Cannabis County Air ) . Cultivation
Hoonement 20233002~ Cultivation Record Quality 18.17K8  11/13/2023  Actions v Application -

APP Application Management CAN-C-2023-
e District F 3002-APP
Form.docx strict Form

= 2




10. A pop up will appear just
like the image to the right.

11. Click on the m button.

12. Another window will pop
up, allowing you to select

the files you wish to upload.

13. Each file must be selected
one at a time repeating
Steps 11 and 12 for each

new file you wish to upload.

14. Once you are done
selecting the files you wish
to upload. Click on the

button.

HOME

HOME

DASHBOARD

DASHBOARD

MY ACCOUNT

File Upload

The maximum file size allowed is 100 MB.

SEARCH REPORTS SIGN UP

ade;adp;bat;chm;cmd;com; cpl
are disallowed file types to upload

MY ACCOUNT

File Upload

The maximum file size allowed is 100 MB.

SEARCH REPORTS SIGN UP

ade;adp;bat;chm;cmd; com;cpl;
are disallowed file types to upload.

Color Samples.pdf

Color Samples.PNG

Agent Consent Form.docx

jar;is;is

100%

100%

100%

»

LOG OUT

LOG OUT




15. You will be taken back to
the Attachments page, HOME  DASHBOARD MY ACCOUNT
however, this time you will
see additional options at
the bottom of the page for Record CAN-C-2023-3002-APP: add t:gglscz_aol:
each file upload you anpabis Cultivation
provided in the previous pplication
steps.

SEARCH REPORTS SIGN UP LOG OUT

Record Status: Submitted

Record Info = Payments Conditions (@

The maximum file size al is 100 MB.
ade;adp;bat;chmjcmdjcom;cpliexerhtash inssispriarsisiiserli i ct

are disallowed file types to upload.

4 »
Cannabis
Agent Consent Sl Agant Consent 5 Cl =
- Cultivation Record = T 18,13 KB 11/13/2023 Actions = Application -
Farm.docx - Form =
Application CAN 3-
300;
Cannabis
Ausiness CAN-C- Cannzbis usiness Cultivation
= 2023-3002-  Cultivation Record cusine=: 18.41K2  11/13/2023  Actions = Applicstion -
Formation.docx  pp Application armation CAN-C-2023-
2002-A0P
Cannabis
EnviroStor _ CAN-C- Cannabis .
Cortese 2023-3002-  Cultivation Record Comealla  18.18KB  11/13/2023  Actions =
List.docx APD Application == CcA
Cannabis
'é‘:f:;“":ed CAN-C- Cannabis ;:;r:‘:ed Cultivation
5 2023-3002-  Cultivation Record B 18.45K2  11/13/2022  Actions = Application -
Alteration - Altaration Pt
App Application CAN-C-2023-
Agreement.doex Agresment P
e Mendocino Cannabis
Qualiey CAN-C- Cannabis County Air Cultivation
2023-3002-  Cultivation Record 1817 KB 11/13/2022  Actions » Application -
Managemant = P
5 APE Application CAN-C-2023-
istrict e
Form.docx N
Remove

Agent Consent Form.docx
100%

* Description:

‘ -

m m Remove All




16. Click on the * Type:
dropdown and Select the HOME DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP LOG OUT
option that most closely
matches the file you are
Uploadlng DO thIS for each Record CAN-C-2023-3002-APP: Add to cart

Add to collection

individual file you are an||1abis Cultivation
. pplication

uploading.

Record Status: Submitted

Record Info v Payments * Conditions (@

Attachments

The maximum file size allowed is 100 MB.

are disallowed file types to upload.

4

Cannabis
CAN-C- Cannabis Cultivation
?gf;l C;:SE"t 2023-3002- Cultivation Record :gfr:t Consent  yg13ke  11/13/2022  Actionsw Application -
- AP Application CAN-C-2022-
2002-A00
Cannabiz
Susiness CAN-C- Cannabis ausiness Cultival
2023-3002-  Cultiv < fuEne= . /13/202: G e
Formationdocx 202373002~ Cultivation Record et B1ike  13/13/2022  Actions v Apslicstion
APR Applicatio CAN-C-2023-
3002-489
Cannabis
EnviroStor _ CAN-C- Cannabis [ Cultivation
Cortese 2023-3002- Cultivation Record e 18.18KB  11/13/2023 Actions - Application -
List.docx AP Application CAN-C-2022-
2002-A00
Cannabis
;:;n"‘id CAN-C Cannabis ;:‘;::E " Cultivat
. 2023-3002- Cultivation Record 18.15KB  11/13/2023 Actions = Application -
Altaration o Alteration
App Application cA
Agreement.docx Agreement poiviety
e Mandzcing Cannatis
Qusiity CAN-C- Cannabiz County Air ) Cultivation
2023-3002-  Cultivation Record Quality 18.17KB  11/13/2023  Actions v Application -
Management licati M t CAN-C-2023-
et APP Application lanagement
District Form 3002-A59
Form.docx

e
Affidav

Agent Consent Form

Appropristive Watsr Right

Artificial Light Management Plan

Biological Survey Required

Business Formatian

Business Formation - DCC State Licsnss -
Businass Formation - Property Owner

Business Formatien - Selles
Cannal ion Report

Contiguous Expansion Affidavit with Supporting Materials
Deed

4

Encroachment Permit

EnviroStor / Cortese List

General Permit for Discharges of Storm Water
Government Issued TD

Indsor Questionnaire

Lake and Streambed Alteration Agreement
LEEP Eligibility Letter

2023 | Mendocino County | Main Office 125 East Commaercial Street, Willits, CA 95490 Phone: 707-234-6680




17. Provide a brief description
Of what each ﬁ|e iS, or why HOME  DASHBOARD MY AGCOUNT
you are uploading a revised
file if that is the case. Do
this for each individual file Record CAN-C-2023-3002-APP: g g to cart
you are uploading. anll'labis Cultivation

pph

SEARCH REPORTS SIGN UP LOG OUT

cation

m Record Status: Submitted
18. Click to finish
Record Info Payments v Conditions (@
uploading each file.

The maximum file size allowsd is 100 MB.

are disallowed file types to upload.

can A,
fEmifrEst g Record AgentConsent g 13km  11/12/2022  Actions w Application -
Form.docx Form =0
A CAN-C-2023-
2002-APP
Susiness 2 it Record Businass 18.11%8  11/13/2022  Actions -
Formation.docx  zo0 Applation Formation o
EnviroStor _ Cannabis -
Cortese Cultivatio Record = or/  jsisKks  11/13/2022  Actions v Application -
Cortese List
List.docx o CcAN 2
3002-APP
Lake and Lake and Cannabiz
Streambed Straambed .

" s 1134202 R
it Record i leaska i1/ Actions - Azplestin
Agreement.docx Agresment 3_0‘27“: .
'c"::::;:ﬁ Mendecine Cannsbis
iy CAN-C- Cannabis County Air Cultivation
o 2023-3002- Cultivation Record Quality 18.17K8  11/13/2023  Actions w Application -

anagement e 5 T
ity App Application Management CAN-C-2023-
District Form 3002-A9P

Form.docx

*Type: Remove
Agent Consent Farm -

File:

Agent Cansent Form.doox

100%

* Description:
Providing Agent Consent Farm for submission. -




19. You will be taken back to
the Attachments page’ thls HOME DASHBOARD MY ACCOUNT
time with a message
indicating you have
successfully uploaded your

SEARCH REPORTS SIGN UP LOG OUT

The attachment(s) has/have been successfully uploaded.

ﬁIe(s). You can jump to the It may take a few minutes before changes are reflected.
last page option (Page 3 in

. Record CAN-C-2023-3002-APP; Add to cart
this example) to see the Add to collection

newly updated file(s). ggngggfogultlvatlon
Record Status: Submitted

*Note: It may take a few
minutes before the file(s)

you uploaded are displayed
ttachments
in the attachments list.

The maximum file size allowed is 100 MB.

Record Info Payments ¥ Conditions ()

are disallowied file types to upload.
4 4

Cannabis

Water CAN-C- Cannabis 2 Cultivation
Availability 2023-2002-  Cultivation Record Availabilty 1819 KB  11/13/2023  Actions w Application -
Analysisdoce AR Application Anzlysis CAN-C-2023-
2002-APP
Cannabis
Agent Consant  CAN-C- Cannabis P Cultivation
- 2023-2002- Cultivation Record == 18.13 KB 12/06/2023 Actions v Application -
Form. oo APp Application Gansznt Farm CAN-C-2023-
2002-APP

Congratulations, you have now successfully uploaded your new, revised, or additional file(s) for review
with your CCBL!




