
 

Mendocino County Cannabis Department 
How to Locate and Download Files from your Cannabis Cul�va�on Business Licenses 

1. Navigate to htps://aca-prod.accela.com/MENDOCINO/Default.aspx. 
2. Enter the User Name or  

E-Mail and your Password 
that you used when you 
created your account, and 

then click . 
 

 
 

3. You will be taken to your 
“Dashboard.” From this 
page you can locate any 
Cannabis Cul�va�on 
Business Licenses (CCBL) 
related to your Accela 
Ci�zens Account (ACA).  
 

4. Use your mouse to click 

. 
 

 
5. On the Records screen, you 

will be presented with a 
table of all CCBL(s) and 
Applica�ons associated 
with your ACA. 
  

6. You can select the record 
number of any CCBL you 
want to view or download 
files.  

 
 
              

 

https://aca-prod.accela.com/MENDOCINO/Default.aspx


7. Click  and a 
drop-down menu will 
appear, click on the op�on 
�tled “Atachments.”  

 

 
 

8. You will be greeted with a 
list of atachments that you 
have already submited for 
the corresponding CCBL. 
 

9. To download the 
atachments, click on the 
name of the atachment, a 
download will begin.   

 

 



10. Depending on your chosen 
web browser, a 
“Downloads” pop up will 
display in the upper right-
hand corner of your screen 
with your atachment and 
its download progress 
displayed.  

 

Congratula�ons, you have now located all the atachments associated with your CCBL and learned how to 
easily downloadassociated files! 
 


