Mendocino County Cannabis Department

How to Locate and Download Files from your Cannabis Cultivation Business Licenses

1. Navigate to https://aca-prod.accela.com/MENDOCINO/Default.aspx.

2. Enter the User Name or
E-Mail and your Password
that you used when you
created your account, and

then click m

Sign In

USER NAME OR E-MAIL: #*

PASSWORD: *

Forgot Password?

[ nemambar maan this devica

Mot Registared?

CREATE AN ACCOUNT

3. You will be taken to your
“Dashboard.” From this
page you can locate any
Cannabis Cultivation
Business Licenses (CCBL)
related to your Accela
Citizens Account (ACA).

4. Use your mouse to click

View All Records

HOME DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP LOG IN

Hello, Your Name

View Collections

You do not have any collections
right now.

There are no items in your
shopping cart right now.

View All Records

No records found

5. On the Records screen, you
will be presented with a
table of all CCBL(s) and
Applications associated
with your ACA.

6. You can select the record
number of any CCBL you
want to view or download
files.

HOME ~ DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP LOG ouT

Lannauls
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https://aca-prod.accela.com/MENDOCINO/Default.aspx

7. Click Record Info ¥ 545

drop-down menu will
appear, click on the option
titled “Attachments.”

HOME DASHBOARD MY ACCOUNT

Record CAN-C-2023-3002-APP:

SEARCH
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Record Status: Submitted

—)

Record Info v Payments ¥

Record Details
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REPORTS
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Add to cart
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Related Records
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Inspections 346650
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example707email@proton.me
Mailing
860 N Bush St.
Ukiah, california, 95482

» More Details

Make Changes

Project Description:
ACAGuideExample
ACAGuideTest

8. You will be greeted with a
list of attachments that you
have already submitted for
the corresponding CCBL.

9. To download the
attachments, click on the
name of the attachment, a
download will begin.

HOME DASHBOARD MY AGCOUNT

Record CAN-C-2023-3002-APP:
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The maximum file size allowed is 100 MB.

are disallowed file types to upload.

<

»

Agent Consent  Son-C Cannabis
- e 20233002~ Cultivation
. app Application
Business CAN-C- Cannabis
B ndoox  2023-3002-  Cultivation
: App Application
Envirostor _ CAN-C- Cannabis
Cortese 20233002~ Cultivation
List.docx App Application
Lake and
CAN-C- Cannabis
Streambed 2023-3002- Cultivation
Agreement.doox  “77 Application
Mendacino
= CAN-C- Cannabis
Honogement 222373002 Saten
District pp
Form.docx
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Lake and
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18.15 KB

Mendocino
County Air
Quality
Management
District Form

18.17 KB
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3002-4FP

Cannabis
Cultivation
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10. Depending on your chosen
web browser, a
“Downloads” pop up will
display in the upper right-
hand corner of your screen R )
with your attachment and
its download progress
displayed.

SEARCH  REPORTS  SIGNUP  LOGOUT

rt

Record CAN-C-2023-3002-APP: Add to cas
Add to collection
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Congratulations, you have now located all the attachments associated with your CCBL and learned how to
easily downloadassociated files!




