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MEMORANDUM 
 

DATE:  MARCH 6, 2023 
 
TO:  MENDOCINO HISTORICAL REVIEW BOARD  
 
FROM:  PLANNER STEVEN SWITZER & PLANNER JULIANA CHERRY 
 
SUBJECT:  REQUEST FOR GUIDANCE: DRAFT POLICY REGARDING MINOR ALTERATIONS IN 

TOWN OF MENDOCINO WITH CASE STUDY EXAMPLE FROM MHRB_2020-0007 
YONEDA. 

 
 
BACKGROUND: Given recent community interest and disruptions to supply chain operations, staff finds 
that a Minor Alterations Policy in the Town of Mendocino would be a responsive and beneficial approach 
towards preserving the architecture and character of the Historic District. Currently, alterations to issued 
MHRB permits are returned to the approving body for consideration. In accordance with MCC Chapter 
20.760, minor and major alterations are subject to securing a MHRB permit and Review Board approval. 
To address these issues and provide a distinction between minor and major alterations, staff provides a 
draft policy and case study for consideration and review.  
 
CASE STUDY (MHRB_2020-0007): The requested and approved project included the following design 
details: shingle exterior siding on west (street facing), south, and east facades. The roof would be extended 
east. On the east side of the carriage house, the patio door would be to the right. On the basis of MHRB 
Permit 2020-0007, a building permit was issued in July 2020. The contractor requested a final building 
inspection in January 2023 and in accordance with MHRB Permit 2020-007 Condition No. 5, Planning staff 
conducted a site visit prior to the final inspection of the refurbished garage. See attached photographs of 
finished exterior details. 
 
The final exterior work follows the basic shape and form of the approved project. Noting minor changes to 
the double swinging doors (west) design; the addition of a decorative door (not functional) affixed on the 
right side of the east elevation; and relocating the eastside working door from right to left. The black 
stovepipe was not installed. A decorative, cement stoop was constructed in front of the eastside working 
door. Rather than installing shingle exterior siding, the contractor finished the carriage house with board 
and batten.  
 
RECOMMENDATIONS:  
 
(1) Provide staff direction about the scope of the suggested policy and suggested procedure. 

 
(2) Discuss the exterior design alterations to the Jerome House carriage house and provide direction to 

staff about whether the modifications harmonize with other historic resources in the District and that 
the modifications do not detract from the appearance of other property within the District. 

 
ATTACHMENTS:  
 
A. Draft Minor Alterations in Town of Mendocino Policy  
B. Issued MHRB_2020-0007 Permit and January 2023 Photographs 
C. MHRB_2020-0007 July 20, 2020 Staff Report 
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DRAFT MINOR ALTERATIONS IN THE TOWN OF MENDOCINO POLICY 

 
PURPOSE: Determinations of consistency for minor alterations1 shall be reviewed by the Department if they are consistent 
with the intent of and are in substantial conformance with the effective MHRB permit2, MCC Chapter 20.760, and the 
Secretary of the Interior’s Standards for the Treatment of Historic Properties, as appropriate.  
 
AUTHORITY: Coastal Element Chapter 4.13, Mendocino Town Plan, Subsection 4.3, Mendocino Town Design 
Guideline Polices includes Policy DG-1, “All new development shall be designed to be compatible with the historical design 
character of the town.” Pursuant to MCC Chapter 20.760 –Historical Preservation District for Town of Mendocino, the 
Review Board’s power, duty, power, and responsibility is to preserve the architecture and character of the Historic District, 
protect the landmark status of buildings, and ensure development is compatible with surrounding development. As provided 
by MCC Section 20.760.040 –Exemptions, some activities shall not be subject to Review Board approval. Further, MCC 
Section 20.760.035 –Work in Historical Zone B Requiring Approval, provides that none of the activities identified in 
MCC Section 20.760.030 shall be commenced or continued without prior approval of the Review Board.  
 
POLICY: For the duration of this policy and prior to the expiration of a MHRB permit the Department will determine whether 
minor alterations are consistent with the intent of and are in substantial conformance with the EFFECTIVE MHRB permit 
provided the following conditions apply: 

 
1) Minor alterations do not conflict with MCC 20.760.050 –Standards, conditions of the MHRB Permit, 

and the Mendocino Town Plan Appendix 7 –Design Guidelines.  
 

2) Minor alterations shall only be approved prior to issuance of a building permit or building permit 
amendment. (Field changes during construction are excluded)  

 
PROCEDURE: Prior to issuance of a building permit or building permit amendment, and before the MHRB permit expires, 
a property owner may request that the Department prepare a minor alteration determination for MHRB consent calendar 
review. Minor alterations that are found not to comply with the approved MHRB permit shall be considered and processed 
as major alterations, subject to securing a MHRB permit and final action by the Review Board.  
 
Policy Prepared By:  Juliana Cherry, Planner III, & Steven Switzer, Planner I  
 
 
Policy Approved By: __________________________________________________ Date: _____________________ 

  Chair Ian Roth, Mendocino Historical Review Board 
 
   
Policy Approved By: __________________________________________________ Date: _____________________ 

    Director Julia Krog, Planning and Building Services  
  

 
NOTE: The information above is not guaranteed. The Review Board and/or Director of the Department of Planning and 
Building Services shall have the final determination in the event that there are ambiguities that cannot be readily determined 
related to a particular structure and respective MHRB Permit. This policy is subject to change without prior written notice, 
as deemed appropriate by the Review Board and/or Director of Planning and Building Services. 

 
1 "Alteration" means the addition to, removal of, repair, glazing, painting or removal of paint, and similar modifications of a structure or outdoor 
advertising sign, or any part thereof, in Historical Zone A and Historical Zone B, as defined in MCC 20.608.020(L).  
 

2 Each issued MHRB approval shall expire and become null and void at the expiration of two (2) years after the application is granted. For the MHRB 
approval to remain valid, progress toward completion of the project must be continuous; provided, that any approval that has vested shall not expire. 
MCC 20.760.075  
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